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Audit Action Plan Log 

The template below should be used as part of a care home audit to document any issues and actions identified from the audit. The action plan 

should have a designated person responsible for the action plan as a whole, and this person should sign off each action once completed. 

Type of Audit:    Daily    Weekly    Monthly Date of Audit: 

Person responsible for the action plan:  
Name: 

Role: 
 

Issue Action Responsible person Due date Date completed Signed by 

 
 
 

     

 
 
 

     

 
 
 

     

 
 
 

     

 
 
 

     

 
 
 

     

 

Review date (maximum _____ months): 

  


